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CHI EF FI RE COVMMUNI CATI ONS OFFI CER

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses the position, the major responsibilities
of which are the directing of the operations of the fire
communi cations center and the supervision of all enployees
assigned to the communi cati ons center. The work requires a high
degree of responsibility and accuracy in the supervision of the
receipt and transmttal of fire alarnms and calls, the testing of
equi pnment, and the mai ntenance of required records and reports.
The chief fire communications officer is responsible for the
di spatching of volunteer fire conpanies, in addition to city
fire department personnel, and for the maintenance of files on
mut ual aid. The chief fire communi cations officer operates with
a high degree of independence in his/her assigned area. The
enpl oyee of this class reports to and has work reviewed by the
Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervises all operations of the fire conmmnications center.

Supervises all subordinate personnel assigned to the fire
comruni cati ons center. Directs and schedules the work of
subordi nates. Approves | eave. Makes eval uati ons of performance
of subordi nates and keeps personnel records on conmunications
enpl oyees. Recommends discipline to the fire chief when needed.

Keeps all records assigned such as records of volunteer fire
depart nents, files on nutual aid (equipnent avai |l abl e,
| ocations, related information), records from fire stations.
Wites detailed technical reports related to fire communications
center operations and fire responses.

Mai ntains running files for the city including maps of new
streets, hydrant installations, by receiving and collating
information fromthe city planning conm ssion. Drives to new
areas or installations to check information included in running
files and to make notes to assist in the work of the departnent.

Supervises the testing of signal devices, line system and
rel ated communi cati ons equi pment.

Replies to any correspondence and answers any questions rel ated
to the work of the fire communications center.
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Acts as liaison for all city energency services. |s present at
the communi cations center during all disasters to coordi nate
activities and serve as expert on the operation of
comruni cati ons equi pnent .

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adni ssion to
t he exam nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver’s license.

Before pronotion, nust pass a nedical exam nation designed to
show good health and t he physical abilities necessary to perform
the duties of the position.

Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Assistant Chief Fire Comrunications O ficer.
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